City of Middleton

Special Registration Deputy Training




-,

Government Accountability Board

Elections Division

Training Handouts - see separate packet

Application for Special Registration Deputy Appointment
Special Registration Deputies Training PowerPoint
Voter Registration Form and Instructions (EL-131)
Common Sense and Common Courtesy

Voter Qualifications poster (GAB 115vr)

Relevant excerpts of Chapter 6 of Wisconsin Statutes, The Electors

Wisconsin Administrative Code, Chapter GAB 3,Voter Registration

Enabling Qualified Homeless Individuals to Vote

City of Middleton Street Listing and Voting Locations
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Government Accountability Board

Elections Division

SRD Qualifications
e U.S. Citizen

e Age 18 or older

e Resided in Wisconsin for at least 10 consecutive days, with no
present intent to move

e Not disqualified from voting or registering to vote
(see S.6.03, Wis. Stats.)

e Not been ruled incapable of voting by a judge
e Not required to report to a probation or parole officer

e Not bet or wagered anything upon election results
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Government Accountability Board

Elections Division

Application for Appointment

For Office Use

CITY OF MIDDLETON « o Remove from the packet provided:

SPECIAL REGISTRATION DEPUTY (SRD) Exp. Date:

APPOINTMENT AND CERTIFICATION Application for Special Registration Deputy
Appointment

Applicant information:

I  Fill out the Applicant Information section
| completely

e Please read the Certification and Oath and
sign and date

| agree to attend training sessions by the appointing authority and to follow the procedures
established by the Government Accountability Board and the appointing authority. | agree to print
and sign my name and record my SRD Identification Number on all voter registration applications |

1 am a US Citizen;

I am age 18 or older;

I have lived in Wisconsin for at least 28 consecutive days with not present intent to move;
1 am not in Wisconsin for temporary purposes only (except permitted by Wis. Stat. 6.10)

I have not been convicted of a felony for which | am not pardened; and

1 am not otherwise disqualified to vote in Wiscensin. [ ] Term is One Election Cycle (odd numbered
gj:::antWis.Stats.E.ZE(Z][h)IdusolemnlvsmarthatIwillsuppurttheEunstitutiun of the United year-even numbered yea r)

States and the constitution of the State of Wisconsin, and will faithfully and impartially discharge
the duties of voter registration.

oooooo

| affirm that | have completed the City of Middleton Special Registration Deputy training. |
understand my obligation to fully and fairly aid in implementing and preserving Federal and
Wisconsin State Election law. | understand that, as a public servant, my assistance in collecting
voter registration applications will increase the efficiency and accessibility of the electoral process

Signature Date
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SRD Voter Registration Procedures

Follow instructions for completing registrations
Keep confidential information confidential

Practice common sense and common courtesy

Strictly adhere to timeframes for conducting registration and
only register voters that live within the municipality for which
you have been appointed an SRD

Must submit registrations to municipal clerk on a weekly
basis

@ City of Middleton SRD Training




Application for Voter Registration (GAB-131)

e SRDs must use EL-131 (ver.8/2016), Application for Voter
Registration

e SRDs should instruct registrants to read the instructions that
accompany the EL-131 to help ensure the form is filled out

correctly and that the registrant meets the registration
requirements

e EL-131 must be legible and complete

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Application for Voter Registration (EL-131)

| O Submitied by Mail
ot

(@ Wisconsin Voter Registration Application

D = EL-131 i
lmm::t wnﬂ':on:a on the back of this form. Return this form to your municipal ::erk‘ unless directed otherwise. . T h e - I S b ro ke n

« Please use uppercase (CAPITAL) letters only. Fillin circles as appropriate.
« If you have not previously voted in Wi and are submitting this form by mail, you must also provide a copy of your proof of residence (see reverse).
3 |+ NOTE: Ifthis is a change of address, then upon completion of this application your voting rights will be cancelled at your previous residence.

== down into 12 separate

O Address Change | County

WI Driver License or WI DOT-ssued ID | I Expiration Date [ 15,4 peither H
. ik sections pIuUsS an
2 O License/ ID nor a
Social Security
Number.

Social Number - Last Four Digits (if driver license not issued or not current
Srid Do |xxx-xx-

= T T administrative section at the
Dﬂudﬂ'ﬂﬁmﬂl Email Address

_g :ﬁ::::n:;y':);p::::lm:mrﬁllinmelw'npiiamchda(mmsmmnslorueﬁmﬂons):OMililaryOPeﬂnamovemm Ve ry bottom Of the fo rm

| [rocmomeer | [ov | swes P |
Mailing Address: Street Number & Name |

& Apt. Number ]cuy l ' State & ZIP |

== == e Confidential sections of the

1 Am‘:w:mﬂa:amlededﬂpdbell:(a.nl.mmr Hyoudormhavensnee(nunbevunddmlss.s:::l:ez:r:plosnowvmemyouive. E L-1 31 Wi II be ,/ J ‘ (‘} ‘r 1] r,J ‘r ‘[r A

Al e lescrbirad =0 mt m - -

O I am interested in being a poll worker. '::’,;,;‘;’,’”'“ Raas . 4 ) 4 Nt : \
e, Il ecie)nii ¢jfe=r) throughout
zvnllymbeisymndnoeaad«onamuewmuﬂ OYes ONo Questions, do not complete this form.

| hereby certify, bmebnldmykmedge that | am a qualified elector, a U.S. citizen, at least 18 years old or will be at least 18 years old at the time - H
ofthe next electon, having resided al the above residential address fr a least 28 consecive days immediately preceding this election, wih no IS resen a Ion
lﬂmwm Ilmnotwmﬁdy serving a sentence including incarceration, parole, probation, or extended supervision for a felony conviction,

present
1 and not otherwise disqualified from voting. | certify that all statements on this form are true and correct. If | have provided false information | may be
subject to fine or imprisonment under State and Federal laws. If completed on Election Day: | further certify that | have not voted in this election.
Please sign below to acknowledge that you have read and understand the above.

Today's Date (oi
Signature of x Yo
11 | Elector Election Day Voter #
e o)
of on this form is punishable under law as a Class 1 felony.
Assistant Signature: Assistant Address: Protf Resdence e
iz Proof of Resdence
frre
Official's Signature: SRDs printed name and SRD#:

Ware Son0m s Ia.-u |nlhw Imu, |sis«m- lcw-u

GAB-131 (REV 612012)
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A.

o

/
Ir‘ Government Accountability Board o
Elections Division

Application for Voter Registration:
Section 1

Registrant selects reason for filling out the form:
New WI Voter, Name Change or WI Address Change

Registrant indicates what municipality they reside in
(make sure they live in the municipality for which you have been
appointed an SRD)

Registrant indicates what county they reside in

A B
g:::,,,,, s[5 |
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Government Accountability Board

Elections Division

Application for Voter Registration:

Section 2

ID Number Requirement (Ceiilel=piilzll)

*Voter Does not have to show you the DL/ID or SS card.
A. Has WI Driver > MUST provide number

(if license is expired, the last four digits of the SSN are required; request that the
applicant also provide the expired DL number.

B. Does not have WI Driver License, may use DOT-issued
ID or last four digits of Social Security number

A C. No WI DL/ID card or SSN -2 Fill in O\Eal for this purpose

WI Driver License or Wi DOT-issued ID Frpirann | have neither
(DL # required if issued) a W Driver
2 O License/ID, nor a

Social Security Number - Last Four Digits Social Security
(if driver license not issued or not current and valid) XXX-XX- % Number.

@ City of Middleton SRD Training B /




Government Accountability Board

Application for Voter Registration:

Sections 3 and 4

Registrant must provide: last name, first name, middle name (if they have one)
as they appear on the document provided in Section 2, date of birth
(canitel=siifzll), current residential street address including apartment, city, state

and zip code. P.O. Boxes are not residential addresses

Most Common Mistake on VR form is that Today’s Date is in the Date of Birth Field

Mark Military or Permanent Overseas (If applicable as an elector).

Elections Division

Last Name First Name
3 Middle Name Suffix (e.g. . II, etc)) Phone #
Date of Birth (woryyyy) Email Address
g If you are a military or permanent overseas elector, fill in the appropriate circle (see instructions for definitions): © Military © Permanent Overseas
F g Residence Address: Street Number & Name

Apt. Number City

State & ZIP

City of Middleton SRD Training
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Government Accountability Board

Elections Division

Application for Voter Registration:
Sections 3 and 4

* Verify Voter is a citizen of the Municipality by Referencing the Middleton
Street Listing

* Mailing address does not guarantee you are a voter of the City of
Middleton. Verify that the address is on the street listing. If it is
NOT on the listing, they do not vote in Middleton. Ask the voter
where they pay their real estate taxes to — that will be the
community they vote in

City of Middleton SRD Training




Government Accountability Board

Elections Division

Application for Voter Registration:
Sections 5,6 and 7

e If the registrant has a different mailing address than the residential address
provided in Section 4, they will enter their mailing address in Section 5

e Registrants should provide their previous name and address in Section 6

e Registrants must provide the previous address at which they were registered to
vote in Section 7

e |f they cannot remember their previous address, have them write as much as they can

Mailing Address: Street Number & Name [

5
Apt. Number City State & ZIP

’\ Last Name First Name

6
Middle Name Suffix (e.g. Jr. I, ete)

Previous Address: Street Number & Name

SNoIAS1d

7

Apt. Number City State & ZIP

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Application for Voter Registration:
Sections 8

e If a registrant indicates they will need special accommodations at the
polling location, the accommodation is noted in Section 8 (cepiilelaniilzll)

access). « Mark crossroads
Exarnipho % g Ll

[&cmmmodalian needed at poll location (&.9. wheslchair ] If you do not have a street number or address, use the map o show where you live,

o X where you live
s |za dols for

Wicadchisck Road

[ am interested in being a poll worker. ks I ”

e If a registrant is unable to provide a street number or address
(ie. qualified homeless voter), they are allowed to indicate where they
reside by indicating their address on the map provided

e Refer to the “Enabling Qualified Homeless Voters” document in the
handout packet for more information

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Application for Voter Registration:
Sections 9 and 10

* Registrants must be able to truthfully answer ‘Yes’ to both
guestions in Section 9, or they are not eligible to register to vote

e Registrants must read the certification in Section 10 and sign the
application in Section 11 (next slide).

e

Please answer the following questions by filling in “Yes” or No™:
1. Are you a citizen of the United States of America? O Yes ONo\ j you filled in “No” in response to EITHER of these
2. Will you be 18 years of age or older on or before the first v ON questions, do not complete this form.
election at which you will offer to vote? €S

| hereby certify, to the best of my knowledge, that | am a qualified elector, a U.S. citizen, at least 18 years old or will be at least 18 years old at the time
of the first election at which | will offer to vote, having resided at the above residential address for at least 10 consecutive days immediately preceding
10 this election, with no present intent to move. | am not currently serving a sentence including incarceration, parole, probation, or extended supervision for
a felony conviction, and not otherwise disqualified from voting. | certify that all statements on this form are true and correct. If | have provided false
information | may be subject to fine or imprisonment under State and Federal laws. If completed on Election Day: | further certify that | have not voted

in this election.

or Signature: Today’s Date: MDIYYYY) Proof of Residence Type: Proof of Residence Issuing Entity:

1 I I Proof of Residence #: Election Day Voter #:

@ City of Middleton SRD Training




Application for Voter Registration:
Section 11

e The Registrant must sign the Application for Voter
Registration

e The Registrant must date the Application for Voter
Registration

Today's Date (mDryYYY) [
Signature of X
11 | Elector Election Day Voter #
{Offctal use oniy)
Falsification of information on this form is punishable under Wisconsin law as a Class I felony.

@ City of Middleton SRD Training




Application for Voter Registration:
Section 12

e [f the SRD needs to assist the registrant with signing the

form, the SRD signs their name and provides their address in

Section 12

Assistant Signature: 4 Assistant Address: \

: [ J [ J
@ City of Middleton SRD Training




Application for Voter Registration:
SRD Authorization - Bottom of Form

A. SRD must sign the Application for Voter Registration

B. SRD must print their full name and SRD ID # issued by the

municipal clerk

C. Let the voter know their polling location, reference the
Middleton Street Listing

A B.
Cfficial’s Signature: E > ‘SHES printed name and SHDE } ;
War e st Algr Cly. Supr 1 ot Agp Asgemhiy & Senate Cangress

@ City of Middleton SRD Training /




/
In Government Accountability Board .
» Elections Division

* Effective April 4, 2014, 2013 Wisconsin Act 182 went into
effect, which requires ALL voters provide a document
establishing their proot of residence as part of the voter

registration application.
A. SRD must fill in the Proof or Residence Type
B. SRD must fill in Proof of Residence #

® Last four digits (6+ digit acct. no.)

® Last two digits (6 or less acct. no) ~-Proof-of-Residencetype] A

- A(Official-use-only) =

——Proof-of Residence #1 )
..... {D&Hmw.}hf B

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Acceptable Proof of Residence

e A current and valid WI Driver License / ID Card

* Any other official identification card or license issued by a Wisconsin governmental

body or unit
* An employee ID card with a photograph, but not a business card

® A real property tax bill or receipt for the current year or the year preceding the date of

the election

* A residential lease (Does not count as proof of residence if elector submits form by
mail)
* A picture ID from a university, college or technical college coupled with a fee receipt

* A picture ID from a university, college or technical college coupled with an on-campus
housing listing provided by the university, college or technical college to the
municipality that denotes US Citizenship

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Acceptable Proof of Residence

* A utility bill for the period commencing not earlier than 90 days before the day

registration is made

® (Homeless voters only) A letter from an organization that provides services to the
homeless that identifies the voter and describes the location designated as the person’s

residence for voting purposes
® A bank statement
e A paycheck

e A check or other document issued by a unit of government

@ City of Middleton SRD Training




Keep Confidential Information Confidential

e Driver License # (Section 2), DOT issued ID # (Section 2),
last four digits of SSN (Section 2), Date of birth (Section 3), and
any indication of accommodation (Section 8) are all confidential

e SRD’s may NOT copy and retain any confidential information for
personal use

e Any copies of forms retained by the SRD containing this
information may not display the registrant’s confidential information

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Common Sense and Common Courtesy

&I COLMION SEMSE AND COMMMON COURTES Y

Ilarey Special Registration Depmties (31780 have had little interaction with
people with disabilities; here are a few courtesies and gnidelines:

#% Remewber that all voters deserve courteous attertion in exercising their ight as
citizens to wvote.

4 Tou can assist a voter with filling out the registration foreg, but wou cannot sign
the form on their behalf.

4% Be considerate of the extra tirne it waght take for a persorn with a disahility or an
elderly person to cormplete the svoter registration forr.

4 Grve unbonried attention to a person who has difficnlty speaking,

% Speak directly to the person who has a disabality rather than just to a companion
who may be accompanying him or her.

4 Speak calmly, slowly, and divectly to a personwho is hard of heanng, Your
farial expressions, gestures, and body movernents help in understanding, Don’t

shout or speak in the person’s ear. If full understanding is doubtful, try witing
a note to the person.

# A notepad shoald be available to assist conpnindeation with deaf or hard-of-
hearing registrant,

% Chreet a person who is visually npaired by letting the persom know who and
whete won are.

# Provide a guiding device such as a mler or a signature guide for signing fors
if necessary.

4 Animals that assist people with disshilities raust be admitted into all buildings.
Such anitnals ave highly traimed and need no special care other than that
provided b the owmer.

@ City of Middleton SRD Training

Please refer to the Common
Sense and Common Courtesy
handout for tips and
guidelines on accommodating
registrants with disabilities

The Election Assistance
Commission (EAC) also
provides information to
election officials on properly
accommodating registrants
who may have disabilities
http: / /www.eac.gov




Other Considerations

e Voter registration forms are available in English,
Spanish and Hmong formats

* A registrant’s inability to speak perfect English does not
in any way disqualify them from registering to vote

e An SRD that has been appointed in a municipality that
contains a high population of Spanish and Hmong
speakers should be prepared to provide these forms if
requested. Translators may also be used to assist
these registrants

@ City of Middleton SRD Training /




Government Accountability Board

Elections Division

SRDs Conducting Voter Registration

e An SRD appointment

® is for the current election cycle

(Jan 1st of an odd year through December 31st of the following even year)
® may include multiple election events

(Primary, general, special elections, special referenda, etc.)
® Conduct registration during open registration

® From time of appointment through close of registration for any election(s) during
cycle

® (Close of registration by an SRD is 5:00 pm on the 20t day before any election event

* After the 20" day, prior to an election, the voter must register in the clerk’s
office or at the polling place on election day

@ City of Middleton SRD Training




Government Accountability Board

Elections Division
Submitting Voter Registrations

All registrants must be added to the Statewide Voter Registration System
so their names will appear on the poll lists for the next election. To
support the integrity of this process:

e SRDs should verify that all forms have been properly completed, signed,
dated and include the SRD printed name and SRD ID#

e SRDs have delivered all registrations weekly to the municipal clerk via
mail or in person

e SRDs have NOT delivered registrations after the close of registration as
these registrants will NOT appear on the poll book for the next election

Failure to adhere to these requirements may result in the revocation of an SRD appointment.

@ City of Middleton SRD Training
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In Government Accountability Board

Voter Registration Drives

Do’s and Don’ts

Do:

® Use EL-131 (Revised 8/2016)

® Hold drive at least 1 week before deadline

® Forward complete applications to the municipal clerk weekly

L Only register voters who reside in the municipality in which
you have been appointed an SRD

@ City of Middleton SRD Training
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In Government Accountability Board

Voter Registration Drives

Do’s and Don’ts

Don’ts:

L Copy and retain confidential information
* Pay someone by the form for collecting registrations

® Accept an incomplete form

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Revocation of SRD Appointment

An appointing authority may decline to appoint or revoke the
appointment of an applicant “for cause”, if the applicant:

e Lacks the qualifications of an election official (S.7.30(2), Wis. Stats.)
e Fails to attend training session scheduled by the appointing authority
e Previously had an appointment revoked for cause

e Fails to adhere to procedures, including timely submission of voter
registration forms or submitting incomplete forms

e Falsifies, fails to submit or wrongfully suppresses a voter registration form
or otherwise commits official misconduct

e Has been convicted of a crime delineated in s. 12.13, Wis. Stats.
(election fraud)

Violations for misuse of an appointment may result in criminal sanctions. s.12.13, Wis. Stats.
City of Middleton SRD Training
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Government Accountability Board

Elections Division

Procedure for Revocation

e Appointing authority hand-delivers or sends a Notification of Revocation
to the SRD and organization if applicable, by certified mail

e Appointing authority reports any misuse of appointment that constitutes
fraud to the District Attorney

* Any SRD (or person denied an appointment as such) who feels aggrieved
by the decision, may file a sworn complaint with the Wisconsin Elections
and Ethics Commission (under s.5.06 of the Wisconsin Statutes). Complaint
manual found under “Forms and Publications” on website:
http: / /gab.wi.gov

@ City of Middleton SRD Training




Government Accountability Board

Elections Division

Final Steps:

Step 1: Read pertinent section of Wisconsin Statutes Chapter
e, Chapter 3 (10 minutes to

6 and Wisconsin Administrative Cod

read)

CHAPTER & Content for SRD Training

UBC HARTER - 110 i 1 USTE

T8 E kot e v

UBCHAPTER Il - REG ETRATISN

et of o mgrmmls
32 D 72

ot compkt

[SUBCHARTER |- WHO MAT VOTE

.02 Qualifications, genersl

. Excerpts from Wis.
Stats., Ch. 6
(included in packet)

1) Every U5 citizen age 18 or older wha has resided in an elestion district or ward far 10 days before any
felection wherethe citizen offers to vote is an digible dector.

2] Any LS. citizen age 12 or older who moves within this state later than 10 days before an election shall wote at his
or her previous wiard or election district i the person i othennis & qualified. 1f the elector can comphywith the 107day
residence requirement atthe nan address and is othemnise qualfiied, he orshe may wate inthe new ward or election
district.

.02 Disqualification of eledars.

1) Thefollowing persons shall not be alloved ta votein any election and any attempt ta wote shall be
2jected

[3) Any persan whe is incapable of understanding the ohjective of the elactive process or who isunder

[B) Any persan comcted of trasson, felony or bribery, unlessthe person's right to vote is rastored
through = parden or under 5. 304.078 (31

2] Mo person shall be alloved to vote in any election in which the person has made or become interested,
kiirect!y or indirectly, in any bet or wager depending upan the result of the eledion.

3) Mo person may be deried the right to register to vote or the right to vote by reason that the person is
lizged to be inczpable of understanding the objective of the slective process unlessthe person has been
fadjudicated incompatent inthis state. If 3 determination of incompetency of the person has slready been
m=d, or if 3 determinstion of limited incompatency has been made that does net include 3 pecificiinding
ha the subject |5 competent to exercise the right to vote, and a guardian has been appointed 2= aresult of
ey such determination, then no determination of incapacity of understanding the ob jective of the dective
fprocess is required unless the guardianship isterminated or modified under =. 54,84

.05 Election day ane determines eledor's rights

Jany person wha will be 18 years old on or befare election day is entifled to wote i the person camplies vith
his chapter

.10 Elector residence
Residence a5 a qualfication for voting shall be govermed by the fallowing stand ards

1) The residence of @ person isthe place vwhere the person's habitation i fixed, without any present intent
o mave, sndto which, when sbsent,the person intends to return

guardianship, unless the court has determined that the parsen is competent to axercise the right to wote;

[F] STATE ELEC

TIONE BOARD ECEERLY

Unafficial Tozt (See Printed Vsleme). Corrane dbrongh dute s=d Regiienr shows on Tidls Page.

Chapter EIEd 3
VOTER REGISTRATION
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) =

el

3 pe-
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e clectiie.

" s the perd g on Junses
E

ever Jnﬁuﬁﬂ)’m
" means e complhting und sigaing of

 EBG3.02 Gontant of e volar rgkiration form. A
oYX " ——

Y -

1) Teeclectuns full mee, including fest and st e

12) T clecor s cempicte uldiees, incluting el number

.
dication of e leror's sliazab

M An e ot
g becausse the electir has not conpletal fonmmpryvio

et oty
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uts
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iy U vt ind an igpe-
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the Suatewide Voler

nd comming
i

& ey thal provids i
e it the

Tyaten

Fldoey: 8 07-055 . Reghir Ty 1008 N 153140,

[8) 1 the slector wes segistersd al & diffevent Jocaticn, the
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pievies e
180 1 the hectue was el il Bl v, e
ek formet nume, Echidisg i i
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e R f e
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e 2 this atsee

it g sl
InmuhT o

12 A;pl».lln:!.:l»: .
IRy R —

of e applicaten
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Code, Ch.
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(included in
packet)
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Final Steps:
Submit to City Clerk:

1. A completed Application for Special Registration
Deputy Appointment

2. A completed Certification and Oath of Special
Registration Deputy

Take with you:

1. Certificate of Special Registration Deputy Appointment

2. Training handouts packet
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Ir‘ Government Accountability Board o
Elections Division

Contact Information

City of Middleton
7426 Hubbard Avenue

Middleton, WI 53562 608-821-8350

Website: www.cityofmiddleton.us

Wisconsin Government and Ethics Commission
212 E. Washington Avenue, 3" Floor
PO Box 7984

Madison, Wisconsin 53707-7984

Helpdesk: 608-261-2028
Website: http://gab.wi.gov

@ City of Middleton SRD Training
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